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Note: If you do not have ac c es s  to c hang e your pas s word, pleas e email mpins truc tionalc oac hes @mtpc s d.org  
 
You can change your password as little or as often as you want. 
 

Open User Settings 
 
 
1. Click the Account link [1],  
2. Then click the Settings link [2]. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CONTINUE TO NEXT PAGE… 
  

mailto:mpinstructionalcoaches@mtpcsd.org
call the middle school and ask for the instructional coaches.
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Edit Settings 
 

 
C lick the E dit S etting s  button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
CONINUE TO NEXT PAGE…. 
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Change Password 
 

1. Click the Change Password 
checkbox [1] to create a new 
password.  

 
2. Type your old password in the Old 

Password field [2].  
 

3. Type your new password in 
the New Password field [3].  

 
4. Type your new password again in 

the Confirm Password field [4]. 
 
 
 
 
 
 
 
 
 
Note: If you do not have ac c es s  to c hang e 
your pas s word, pleas e email 
mpins truc tionalc oac hes @mtpc s d.org  
 
 

 
 
Update S etting s  
 

 
 
C lick the Update S etting s  button. 
 
  
 

mailto:mpinstructionalcoaches@mtpcsd.org
call the middle school and ask for the instructional coaches.


